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TBEPX/EHO:
(O.H.MpoxopeHKo)

MNopsapok pacyeToB C NOAOT
1 O6wwme NonoxeHusa

1.1. Hactosuwee lMofoXxeHne 0 MopsaKe pacyeToB C MOAOTYEeTHbIMU nuuamun (ganee — TllonoxeHue)
pa3paboTaHO B COOTBETCTBUMU C:

- HCTpyKUMen no NpMMEHEHUI0 eAUHON0 NjaHa cYeToB ByXranTepCcKoro y4yeta A5 rocyapCTBEHHbIX
opraHoB Bnact¥ (rocyfapCTBEHHbIX OpraHoB), OpPraHOB MeCTHOro CaMOynpaBfieHWs, OpraHoB
ynpaBneHUs rocyfapCTBEHHbIMW BHEOIOLKETHbIMU  (POHLAMMW, rOCYLAapCTBEHHbIX aKafeMWiA Hayk,
rocyflapCTBeHHbIX (MYHUUUMANbHbIX) YUYpeXxAeHWUWA, YTBEPXAeHHOW npukasoMm MuHduHa Poccunm oT
01.12.2010 N 157H (pganee - MHcTpykumm N 157);

- npukasoM MwuHhunHa Poccum ot 30.03.2015 N 52H "O6 yTBEpXAEHMU (DOPM MNEPBUYHBLIX YYETHbIX
LOKYMEHTOB M PerucTpoB OyxranTepCcKoro yuyerta, NpYMeHSeMbIX OpraHaMu rocyfapCTBeHHOW BnacTu
(rocygapCTBeHHbIMM  OpraHamu), OpraHamyM MeCTHOro CamMOynpaB/eHus, opraHamy YynpasneHus
rocyfapCcTBeHHbIMU BHEOOIKETHbIMU (hoHpamu, rocyfapCTBeHHbIMU (MyHMUMNANbHBIMY)
yupexaeHuamum, 1 Metoanmyecknx ykasaHuini no nx npumeHeHunto" (ganee - Mpukas N 52H);

- YkasaHuem bBbaHka Poccum ot 11.03.2014 N 3210-Y "O nopsagke BefeHUS KacCOBbIX oOnepauuii
IOPUANYECKUMMN NTMLaMU U YMPOLLEHHOM MOpsAAKe BeAeHWs KacCOBbIX onepauuii UHAMBUAYaSIbHbIMM
npegnpuHMMaTeaMn U cyobekTammn Masioro npeanpuHumartenscTea’”;

- MpaBunamu, yTBEPXAEHHbIMY NpuKasom PefepanbHOro kasHadvenctea ot 30.06.2014 N HOH.
2. MopSAKOK BblfauMN LEHEXKHbIX CPEACTB U LEHEXKHbIX JOKYMEHTOB MO OTUeT

2.1. [leHexHble cpeAcTBa BbIJAKOTCS MOA OTYET Ha pPacxoAbl, CBA3aHHble C MpPUMOOGpeTeHWEM TOBapoOB
(paboT, ycnyr), 1 KOMaHAMPOBOYHbIE PACXOAbI.

2.2. Bblfaya noj OTYET [EHEeXHbIX CPefCTB Ans npuobpeteHus Tosapos (paboT, ycnyr) npous3BoAUTCH
paboTHMKaM, NOMMEHOBAHHbIM B lpuKase UL, MMeKLWMNX NpaBo Mony4vaTb [LEHEXHble CpefcTBa Mnoj
OTYET Ha YKa3aHHble Lenn.

ABaHCbl AN15 OCYLLeCTB/IeHNS PacxXxofoB B LeNAX OpraHv3auun pasoBbiX MeponpuaTUin (CeMuHapos,
KOH(bepeHunin 1 T.n.), NOPAJOK NPOBefeHUs KOTOpPbIX OnpeAenseTca OTAE/bHbIM  MPUKAa30M
(pacnops>xeHnem) pyKOBOAMTENS OpraHuU3aunn, BolAarnTCA COTPYAHNKAM, YKa3aHHbIM B JaHHOM Npukase
(pacnopsaxeHuu).

2.3. ABaHCbl Ha KOMaHAMPOBOYHbIEe PacXo/bl BblAAOTCA MNOA OTYET NULAM, paboTalWMM B YUPEXAEHNM
Ha OCHOBAHWW TPYAOBbIX [AOrOBOPOB (COTPYAHMKAM YUYPEXAEHMs), HanpaBleHHbIM B CNY>Xe6HY0
KOMaH/AMPOBKY B COOTBETCTBUW C MPUKA30M PYKOBOAMTENS.

2.4. He ponyckaeTcsi Bblflada AeHeXHbIX CPeACTB MOA OTYeT (DU3MYECKMM NuLaM, He SABASKLIMMCS
COTPYAHMKaMK oOpraHu3aumu. Bbigaya [AeHEeXHbIX CPeAcTB TakMM (DM3MYECKUM nuLam AonycKaeTcs
TONbKO Ha OCHOBaHWUM PacrnopshkeHus FnaBHOro pacnopsanTens 61o4XeTHbIX CPeacTB.



2.5. He ponyckaeTcs nepefaya BblfaHHbIX MOA OTYET [AEHEXHbIX CPeACTB (AEHEXHbIX [OKYMEHTOB)
OJHUM NIMLOM [pyromy.

2.6. [leHexHble CpeAcTBa W [EHEeXHble AOKYMEHTbl BblAaldTCA MOJA OTYEeT TONbKO MO PacrnopsXKeHuto
PYKOBOAMTENS YUPEXAEHUS 1 HA OCHOBaHWUW 3asiBNeHUs NOAOTUYETHOTO NnLa (Aanee Takxe - 3asBeHME).

Bbifavya noj oTyeT AEHEXHbIX CPeACTB OCYLLeCTB/AAETCA TONbKO MPWU OTCYTCTBUM 33L0/1KEHHOCTU MO
paHee BblJaHHbLIM MO OTYeT [AEHEeXHbIM CpeAcTBaMm, MO KOTOPbIM HacTynu/i CPOK MNpeLoCTaB/ieHUs
ABAHCOBOro OTYeTa.

2.7. [leHeXxHble AOKYMEHTbI MOTYT ObITb BblaHbl MO4 OTYET TOMbKO MPW YCNOBMMW NpeACcTaBNeHUs oTyeTa
06 UCNONb30BAHUMN paHee BblaHHbIX JE€HEXHbIX JOKYMEHTOB COOTBETCTBYHOLLErO BUAA.

2.8. PacnopsbxeHne pyKoBOAUTENS O Bblfavye AEHEXHbIX CPeACTB (AeHEeXHbIX AOKYMEHTOB) Mojg OT4yeT
ohopM/IAeTCA NPMUKa30M.

2.9. 3adBneHne Ha MNOJIyYEHME [eHeXHbIX CPeACcTB Mof OT4yeT (opmupyroTcs B mnporpamme 1-C:
MpepnpusaTtue.

2.10. B 3asBneHMn Ha nMofiyyeHUe [AeHEeXHbIX CPeACTB YKa3blBAOTCA KOHKPETHble Harnpas/ieHns
pacxofoB, KOTOpble MAaHWpyeT OCYLW,ecTBUTb MNOAOTYETHOe nMuo. 3adBfeHuWe 6e3 ykKasaHus Lenen
pacxofoBaHUs [eHEeXHbIX CpeAacTB WAM € (hopMaibHbIM yKaszaHWeM MNAaHWPYeMbIX HanpaBaeHWui
pacxofoB (Hanpumep, "Ha xo3pacxofbl”, "Ha NpoBefeHMe NpPasfgHUYHOro MeponpuaTUA™) cumTaeTcs
HEeOOPM/IEHHBIM U HE MOXET ABMATLCA OCHOBAHWEM A/15 BblfayuM LEHEXHbIX CPEACTB MOJ OTYET, TakK Kak
He MO03BOMIAeT Of4HO3HAYHO OMpeaennTb pPacxofHble KoAbl OHMKETHOW Knaccuukaumun. Pasmep
NOLOTYETHOM CYMMbl, MCNpaLUMBaeMOi COTPYLHUKOM, OnpedenseTcs Ha OCHOBaHWW MpefBapuTenbHOro
pacyeta. PacyeT npoM3BOAMTCA MOAOTYETHBLIM JIMLOM WCXOA4A M3 pacleHoK (Tapugos, HOPM),
[eNCTBYIOWMX Ha AeHb nojayun 3asBfieHus.

3anBneHne Ha MNOMyYeHWe [AEHEeXHbIX CPeAcTB MNof OT4YeT OgopMAsSeTCs C YYeTOM CheaytoLnx
Tpe6oBaHMiA:

HasHauyeHUe aBaHca Tpe6oBaHWsA K 0hOPMAEHWIO 3asiBNIEHUS

JNpuBoaguTCA cebinka Ha NPUKa3 0 KOMaHAMPOBaHUMK,
Ha cny>ebHyt0 KOMaHAWPOBKY yKa3blBaeTcsi MeCTO KOMaHAMPOBaHWA W  CPOK
KOMaHMNPOBKM

YKa3blBaeTCsi HOMEHKNaTypa, KOMM4YecTBO W LEHbI

TOBapoB (COrnacHO npeABapuUTE/IbHbIM pacyeTam).

MepeyeHb  JO/MKEH Mo3BOMUTbL  OAHO3HAYHO
Ha 3akynky TOBapHO-maTepuasibHbiX LEHHOCTEe onpefennTb,  NAaHUMpyeTca v nNpuobpeTeHune
(TML) 'OCHOBHbIX CpefCTB WAX MaTepuasbHbIX 3amnacos, a
JTakxe knaccuuumposats npuobpetaemble TML, no
;Kofam 6l KeTHON Knaccumkaumm (B T.4. Kogam
BMA0B PacxofoB)

JMpuBOANTCA  HOMeHKnatypa (mepeyeHb) ycnyr

-(pabor) " nx CTOMMOCTb (cornacHo
npeABapuTeNbHbIM  pacyeTam). MpuBeaeHHbIN
Ha onnaty ycnyr, pa6oT nepevyeHb  AO/DKEH no3BonATb 0A4HO3Ha4YHO

Knaccuuumposatb ycnyru, paboTbl M0  Kogam
KOCry, no NHbIM Koaam 6O IKETHOW
Knaccugpmkaymm (kogam BUAOB pacxonoBs)



KomneHcauus pacxopos COTPY/IHNKA, Y Ka3blBalOTCS COOTBETCTBYIOLLME 06CTOATENLCTBA, a
CaMOoCTOATE/IbHO NMPOU3BEAIEHHbLIX UM B MHTEpecax TakXe  MepeyeHb  ToBapoB  (pabort,  ycnyr),

yupexjeHns B 06CTOATENbCTBAX, WCKNOYAKWMUX (haKTUYeCKM npuo6peTeHHbIX (onnayeHHbIX)

npefBapuTenbHOE MosyyYeHUe aBaHca COTPYAHMKOM
MpuBoanTCcs nepedeHb TOBapoB (paboT, ycnyr),
(hakTUYecKm NPUoGpPeTEHHbIX (onnayeHHbIX):
COTPYAHUKOM.

KomneHcauua pacxofoB COTPYAHUKA, MOHECEHHbIX

M B MHTEpecax  yuypexpaeHus (Kpome

o Kpome TOro, B 3asBNeHMM [O/DKHA COAepXaTbCH
ypesBblyaHbIX 06CTOATENLCTB)

nHdopmMayms o TOM, MOYeMy COTPYAHWMK monaraer,
YTO  NpOM3BefleHHble UM N0  COBGCTBEHHOI
MHULMATMBE pacxoAbl 6yayT NOMe3Hbl YUpexxKaeHNto

2.11. PacyeTbl C NOAOTYETHbIMWU NNLAMU OCYLLECTBAAKTCA MyTeM 6e3HaMUYHOro MNepeyncneHns Ha
6aHKOBCKYIO KapTy.

2.12. CpoK, Ha KOTOpbIl cOrnacHo 3asBfeHUI0 BbIAATCSA AEHEXHbIe CPeACcTBa HE MOXET NpeBblwaTh:
- CPOKY KOMaHJMpoOBKK (CO AHA Bble3aa No AeHb npuesja).

2.13. CyMMa BblfjayM [AeHeXHbIX CpeAcTB Moj OT4YeT Ha 3TW LUennm C NPUMEHEHWEM PaCYETHbIX
(Be6eToBbIX) KapT HE MOXeT MpeBbIlaTh CYMMbl YKa3aHHOW B CMeTe.

3. Mopagok NpeAcTaBleHUA aBaHCOBOro 0TYeTa M NOATBEPXKAEHUSA pacxof0BaHuWs
(ncnonb3oBaHUA) AeHE>XKHbIX CPeAcTB (4eHEXKHbIX JOKYMEHT OB)

3.1. CoTpyfHuK 0653aH npeacTaBuTb ABaHCOBbIN 0TYeT (¢h. 0504505) He no3gHee:

- Tpex paboumnx gHel nocne AHS UCTEYEHUSI CPOKA, HA KOTOPbIA BblAaHbl JeHEXHble cpeAcTBa (feHeXHble
AOKYMEHTbI) NMoj OTYeT;

- IHS BbIX0/Ja Ha paboTy.

He3aBMCMMO OT CpOKa, Ha KOTOpPbIA BblAaH aBaHC, MOAOTYETHOMY J/ULY HaAaNeXWUT npeAcTaBUTb
aBaHCOBbIi OTYET M cAaTb HEMCMONb30BaHHbI OCTAaTOK aBaHca Npu yobITUM B OTMYCK, KOMaHAMPOBKY (3a
NCK/IOYEHNEM Tex C/y4yaeB, KOrfja aBaHC MpPeACTaBNAeTCH Ha OCYLLEeCTB/EHME PacxofoB B OTMycCKe,
KOMaHAMpoBKe). B cnyyae 3a6oneBaHns NogoTY4eTHOrO LA NpeacTaBNeHMe aBaHCOBOro OT4YeTa U cAava
HeNCnonb30BaHHOIO0 OCTaTKa aBaHCa OCYLLECTBASETCS 3TMM JNIMLOM B MOPsJKe, COrJacoBaHHOM C
PYKOBOAMTENEM OpraHm3auuu.

3.2. Ecnn COTPYAHMK He OTYMTaNCs 3a MOSyYeHHble MojJ OTYET AeHeXHble CPeACTBA B YCTAHOB/IEHHbIe
CPOKM, CYMMa 3a[l0/DKEHHOCTM YAepXWuBaeTcs W3 [OXO0A40B 3TOr0 COTPYAHMKA B NOPSAKE,
npeaycMOTPEHHOM Ae/CTBYHOLL MM 3aKOHOAATEIbCTBOM.

3.3. He ponyckaeTcs pacxOfoBaHME [EHEeXHbIX CPeACTB, MOMYyYeHHbIX MNOA OTYeT, Ha Lenu, He
npeaycMOTPeHHble YTBEPX/AEHHbIM B YCTaHOBNEHHOM Mopsjke 3asBneHneM.

Ecnu cornacHo npefcTaBfeHHOMY aBaHCOBOMY OTYETY TaKMe Pacxofbl OCYLLECTBASANCL, MO PELUEHMIO
PYKOBOAUTENS 3TOT aBaHCOBbLIA OTYET MOXET ObiTb HE NMPUHAT K YUYETY, a COOTBETCTBYIOLLME [JEHEXHbIE
CpeAcTBa Noj/exaT Bo3Bparty.



3.4. TIpu3HaHWe pacxofoB, MPOM3BEAEHHbIX MOAOTYETHbIM JINLLOM, BO3MOXHO TO/IbKO HA OCHOBaHWW
AOKYMEHTOB, MOATBEPXAAIOLLIUNX:

- MO/lyYeHne KOHKPETHOro MMyLLecTBa, OKasaHue (BbIMONHEHWE) onpedesieHHbIX ycnyr (paboT);
- (paKT coBepLUeHUs pacxonos;

- faTy COBepLUEHUSA PacXOL0B;

- CYMMY MpOun3BeLeHHbIX pacXof0B.

OTYeTHbIMU OOKYMEHTaMW MO OTAENbHBLIM BUAAM pPacxXonoB ABNAKTCA:

Bupgpacxonos OTuYeTHble JOKYMEHT bl

L PacneyaTka MapLLpyT/KBUTaHUMUN (KynoHa)
TpaHCMOpPTHbIE YCAYrM - MpU  O(hOpPMAeHUN 3NEKTPOHHOIO Guneta Ha OyMaKHOM HocuTene,
3N1eKTPOHHbIX 611eTOB

2. MocagouHbIi TanoH

L OKYMEeHT, cogepKaLmnii:

MHDOPMALUMIO O HOMEHKNnaType W  CTOMMOCTU

MpuoSpeTenne Tosapos (paboT, ycnyr) yI'IpVI06peTeHHbIXTOBaDOB (paboT ycnyr);

npofasua (noapag4vmka), KOTopblii He 06s3aH

. - [aTe onepauuu;
ncnonb3oBatb KKT wu/unn 6naHku cTporom A pau

OTYETHOCTM
JaHHble, no3BonaoLLMe 0fHO3HA4HO
NOEHTUDULMPOBATb KOHTPAreHTa;
- UHble 0643aTeNbHble PEKBU3UTHI
CyTouHble

Onnata yepe3 NoAgOTYETHOE NNLO NnaTexei B

OKYMEHT, NOATBEPXAatoLWNin onnat
6lopKeT (HanpuMep, rocroLNHbI) Aoky ATBEPXAAIOL y

Bbinnata  [AeHeXHbIX cpeacTs yepes BegoMocTb € WHAMBMAYaANbHbIMW  AaHHbIMW  BCEX
nofoTYETHOE ML - pasjaTyumnka nonyyaTenein n nx nognucsmu

PeecTpbl MO MCNOMb30BaHWKO MOYTOBbIX MapoK W
MapKMPOBaHHbIX KOHBEPTOB, COAEPXalliie MH(hopMaL Mo
06 UCXOAAWMX HOMepax [AOKYMEHTOB MO XXypHany
perncTpaumm  UCXOAsALei  KoppecnoHAeHUun, Aathbl
0TNpaBNeHus

Ncnonb3oBaHne [AeHeXHbIX [JOKYMEHTOB -
MOYTOBbIX MapOK, MapKMPOBaHHbIX KOHBEPTOB

Mcnonb3oBaHue [EHEXHbIX [LOKYMEHTOB Mpwu
onnaTe ycnyr COTOBOW CBA3M, A0CTyna K ceTv BbIMUCKN U3 KNMEHTCKUX CYETOB
WHTepHeT - KapT onnarbl

3.5. ®akt onnaTtbl TOBapoB (paboT, YCAYr) HaAWYHLIMW [EHEXHbIMM cpefcTBamum u  (UauM)
MCNONb30BaHNEM MATeXHbIX KapT [O/DKEH MNOATBEPXATbCA Ha OCHOBaHWUM MNpefCcTaB/fgeMblX
MOAOTYETHBIMMU NNLLAMUN YEKOB KOHTPO/IbHO-KAaCCOBOMN TEXHUKM.

Mpu onnaTe psiaa YCcnyr B YCTaHOBMEHHbIX [AeWCTBYHOLIMM 3aKOHOAATeNbCTBOM clydasx (akT
OCYLLECTB/IEHNS PacX00B MOXET NOATBePXAaTbCA AOKYMEeHTaMU, 0(hOPMIEHHbIMW Ha GnaHKax CTPOroi



OTYETHOCTU (HanpuMmep, Xene3HoLOPOXHbIMU U aBnabunetamu, 3NeKTPOHHbIMM 6unetamum). K yuety
NPUHUMAKOTCA TONIbKO 6/M1aHKM CTPOrol OTYETHOCTW, W3rOTOB/IEHHble TUMOrpaCcKkum Ccrnocobom uam
C(hOPMUPOBAHHbBIE C UCMO/b30BAHNEM CMELNaIN3NPOBAHHbIX aBTOMATU3NPOBAHHbIX CUCTEM.

B oTgenbHbIX cny4vasax, NpegycMOTPEHHbIX AEeNCTBYHOLWMM 3aKOHOAATENbCTBOM, (haKT onjaTbl MOXET
NOATBEPXAATbCA HA OCHOBAHWW [AOKYMEHTOB, O(MOPMJIEHHbIX 6€e3 npumMeHeHWs 61aHKOB CTPOrow
OTYETHOCTU (TOBApPHbLIX YEKOB, KBUTAHLUIA 1 T.M.).

3.6. ®aKT nonyyeHUss KOHKPETHOrO MMYLLLECTBA, OKa3aHWs (BbIMOMHEHNSA) OnNpefeneHHbIX yenyr (pabor)
MOMUMO TMEPEYNCNEHHbIX BbIWE [OKYMEHTOB MOXET TMOATBEPXAAETCA WHbIMA  LOKYMEHTaMMu,
npunaraembiMy MOLOTYETHLIMU NLAMU K aBAaHCOBbIM OTYeTaM. Takue AOKYMEHTbl AO/KHbI COfepXKaTb
obsa3aTefibHble PEKBM3NTLI, NPUBEAEHHbIE B CT. 9 ®PepsepanbHOro 3akoHa ot 06.12.2011 N 402-®3 "O
OyXranTepckom yuyeTe", a B yCTaHOB/IEHHbIX AeNCTBYHOLW MM 3aKOHO4ATeIbCTBOM C/ydasx LO/DKHbI 6bITb
0(hopM/IEHbI MO YHNUDULNPOBAHHbLIM (hopMaM.

3.7. OCOBEHHOCTN OCYLLECTBNEHNS aJMUHNCTPATUBHO-X035MCTBEHHbIX PACX0/10B:

3.7.1. CoTpyLHMK MMEET NPaBO pacxofoBaTb MONYYEHHbIE MOJ OTYET AeHeXHble CPeACcTBa TONbKO Ha Te
Llefin, KOTopble YKa3aHbl B CMeTe.

3.7.2. OTYeTHble [AOKYMEHTbl MO aAMUHUCTPATUBHO-XO3AWCTBEHHbLIM pacxofaM [LO/MKHbI  6bITb
0aTVPOBaHbl He paHee AaTbl MONYYEeHUs aBaHCa Ha COOTBETCTBYHOLLME Lenn. Ha ToBapHbIX Yyekax (MHbIX
LOKYMEHTax, npunaraeMbix K OT4YeTy) 06f3aTeflbHO [O/MDKeH OblTb yKasaH ajpec TOProBoOW TOUKM
(marasuHa), B KOTOPOW Npon3BoAunach 3akynka (pacxofoBanncb AeHeXHble CpeacTBa). TOBapHble YeKu
(MHble [OOKYMEHTbI, npunaraemble K OTYeTy) [LO/KHbI ObiTb 3anosiHeHbl 6e3 MomMapokK, MO4UYUCTOK,
ncnpasieHnin, YepHUNaMm OLHOIO LBeTa.

3.7.3. TMpn HanMumm B OTYETHbIX [AOKYMEHTaxX HapyLleHU MepeyncneHHbiX Bblle TpeboBaHWii
aBaHCOBbI OTYET MpeAcTaBnsAeTca JIMYHO PYKOBOAUTENH C MUCbMEHHbIM OO6BACHEHWMEM MNPUYMH
HapyLeHUin ANa NPUHATUA OKOHYaTeNIbHOro peweHns o6 onnarte (0TKase B onsare).



